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MENINGOCOCCAL DISEASE VACCINATION CLINIC RESOURCE GUIDE
Kit Elements
Following is a list of the elements featured in the meningococcal disease vaccination clinic resource guide as well as a brief explanation of their content and suggested use.  The materials are designed in a “turnkey” or template format – meaning each document features text indicated in brackets [e.g., INCLUDE NAME OF SCHOOL HERE] that can be customized with specific information for your program.

Vaccination Program Checklist

There are many steps involved in running a successful education/immunization program in a middle/high school.  The checklist lays out the steps needed to organize and promote the vaccination program.

Parent/Student Letter 

This sample letter can be sent to parents and middle/high school students to inform them about the risk of meningococcal disease and your awareness/vaccination program.  The letter can be customized and mailed by middle/high school principals, school nurses, or the PTA president.  You may choose to send other informational materials, such as the informational flyer, brochure, or FAQ document, along with this letter.  

Suggested Talking Points

Suggested talking points have been included to assist you in contacting local health care professionals, businesses and media to encourage these groups to help raise awareness about your middle/high school program.  The talking points outline key messages about the disease and also provide additional detailed information for your reference.  If you are asked a question you can’t answer, please refer the individual to the National Meningitis Association (NMA) Web site (www.nmaus.org) or toll-free number for additional information (1-866-FONE-NMA).

NMA Brochure

A copy of the NMA’s tri-fold brochure, “Meningococcal Meningitis: Possible to Prevent. Dangerous to Ignore,” has been included to provide an overview of the disease and the benefits of immunization in an easy-to-read format.  The brochure can be distributed to parents, students, school officials, reporters, etc.  To order copies of the brochure for distribution, please fill out the enclosed order form and send to the National Meningitis Association, 22910 Chestnut Road, Lexington Park, MD 20653.

Frequently Asked Questions (FAQ) Document
The FAQ document provides background information about meningococcal disease, immunization and health official vaccination recommendations.  The FAQ can also be customized to include information about your middle/high school vaccination program.  This document can be distributed to a variety of audiences, including parents and students, school officials and media. 
Informational Fact Sheet, Meningococcal Meningitis Facts and Myths
These materials provide information about meningococcal disease, the risk among adolescents and young adults and immunization in an easy-to-read format.  The documents can be distributed to a variety of audiences including health care providers, middle/high school officials and media. 
Informational Flyer 

The informational flyer, provided in Adobe Acrobat® (which can be downloaded for free from the Internet) offers a brief overview of meningococcal meningitis among adolescents and young adults.  The flyer has been developed to fit on standard letter size paper (8 ½” x 11”) so that it can be easily photocopied or taken to a low-cost copy center for duplication.  A blank space is provided at the bottom of the flyer for you to write in your information (e.g., phone number, vaccine clinic information).  The flyer can be posted on bulletin boards in health care offices, placed in local business windows, sent to parents and students via mail or offered to interested individuals as background information.   

Sample Newspaper Article
The sample newspaper article can be published in a school newspaper, Web site, parent newsletter or provided to local media to encourage reporters to develop an article about meningococcal disease among adolescents and young adults and your middle/high school vaccination program.  

Public Service Announcement (PSA) Script

Television and radio stations often carry PSAs from non-profit organizations and community groups.  The script can be distributed to broadcast media to encourage stations to announce the upcoming clinic and provide information about meningococcal disease. 
Suggested Script for School Announcements

Many middle/high schools conduct school-wide announcements for special events.  We have included a script geared toward the middle/high school student audience to announce your vaccination program, providing concise disease and program information.
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